
Google Email
Forward/Download

Launch: mail.google.com
Sign into former Student Email Account (gmail)1

2 Select individual email you'd like to keep

3 Once email is open, select the three dots and select your preference
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If forwarding, these
emails will appear in

your new o365
account JUNK folder.  
You can easily move

them into your
INBOX by: right click

& move to inbox

If downloading, the
message, the email
will appear in your

downloaded
documents on your

computer.  



Google Data/File
Migration

Launch: mover.io
on web browser
Select "Use Migration Manager
for work or school"

1

2 Select "Sign in with Microsoft"
Use your first.last@student.ottawa.edu account. 

3 Complete the following series of steps to connect former google account: 
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You may leave this labeled as is. Use your Student Email Address
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You may leave this labeled as is. Use your Student Email Address

4  Complete the following series of steps to connect new O365 account: 

5  Complete the following series of steps to start data/file migration
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first.last@student.ottawa.edu


